Sample letter for filing a complaint*
Last name, First name,

Address

City



APDP

Le Concorde, 4ème étage

11 rue du Gabian

98000 MONACO

Mister President,

In accordance with the provisions of Article 39 of law no. 1.565 of December 3, 2024 on the protection of personal data, I have the honour to inform you of the following:

[Describe the facts, identify the person or company presumed to have breached the provisions of Law no. 1.565 and attach any documents that may be useful in understanding your claim].

Despite my efforts to put an end to this situation [Indicate the efforts made and attach proof of these efforts, for example, the postal receipt of the registered letter(s) with return receipt requested, copy of an e-mail or fax with acknowledgment of receipt], this person/company did not deem it necessary to follow up on my request, a copy of which is attached.

I would be grateful, Mister President, if you would consider my request in the light of the information provided, and to kindly inform me of any action you may wish to take, should you consider my claims to be well-founded.

Your sincerely,

Signature

* REQUIRED DOCUMENTS:
We recommend that you enclose with your letter the supporting set of documents that will help us to understand your situation, and if possible, copies of proof of dispatch and exchange of correspondence.

